
 

 

  

 

 

 

 

TITLE: DESIGNER/SENIOR DESIGNER ROLE TYPE: INDIVIDUAL CONTRIBUTOR  

FLSA STATUS: HOURLY TRAVEL: UP TO 10% 

      

ABOUT THE POSITION 

As a Designer/Senior Designer, you will produce presentation and construction drawings including 
generating technical drawings and plans, creating sketches, drafting detailed designs, and redlining. 

Additionally, you will support Project Leaders in the design process and assist with coordinating with 
clients and consultants. This role will give you the opportunity to actively contribute to the schematic 
design process and allow you to start assuming responsibility for coordinating with various 
disciplines.  

ROLES & RESPONSIBILITIES 

▪ Create schematic design presentations to communicate design concepts. 

▪ Produce a set of construction documents (including floor plans, elevations, sections, and details 
with proper notes and dimensions) using BIM Standards and requiring minimal redlines. 

▪ Review and coordinate consultant drawings.  

▪ Assist in the preparation and preliminary site plans and master planning while applying zoning and 
development ordinances. 

▪ Complete ComCheck reports for assigned projects. 

▪ Calculate building components as needed including downspout/scupper/leader box, top of panel 
height, clear height, plumbing fixture count, etc. 

▪ Identify stud sizes and required UL Assemblies and details. 

▪ Assist in preparing permit applications and demonstrating an understanding of regulatory 

requirements. 

▪ Assist in the selection of finishes, furniture, fixtures, and equipment. 

▪ Actively solve problems and address client needs. 

▪ Accompany Project Leaders on site visits as needed, prepare field reports, and check out 

equipment. 

▪ Maintain updated and accurate timesheets to facilitate efficient project management and 

resource allocation. 

▪ Demonstrates a commitment to ongoing professional development by attending lunch and learns 

and participating in business development opportunities. 

▪ Assist with other project tasks as assigned. 

 



 

REQUIREMENTS 

▪ Accredited degree in Architecture or Interior Design. 

▪ Strong technical skills and proficient in Bluebeam, Revit, and AutoCAD. 

▪ Proficiency in Microsoft Office (Outlook, Word, Teams). 

▪ Demonstrated success working independently at home and meeting personal and project 
deadlines. 

▪ Ability to travel for client meetings and site visits as needed. 

 

SKILLS AND QUALIFICATIONS  

▪ Prioritization and time-management skills to meet individual and project deadlines. 

▪ Interpersonal skills with the ability to collaborate with diverse teams of stakeholders.  

▪ Demonstrated verbal and written communication skills. 

▪ Detail-oriented with problem-solving skills. 

▪ Ability to grasp new concepts and adapt to changing tasks.  

▪ Eagerly seeks out opportunities and proactively seeks feedback and guidance.  
 

PHYSICAL CONDITIONS  

▪ Office environment, regularly stationary and may need to sit or stand for prolong periods. 

▪ Occasional lifting and carrying of equipment (up to twenty pounds). 

▪ Operates computer and office machinery using repeating motions with wrist, hands, and fingers. 

▪ Regularly reads from computer and electronic devices and needs to adjust focus. 

▪ Wearing appropriate personal protective equipment during site visits. 

▪ Ability to navigate construction sites including managing outdoor elements and uneven terrain 
(gravel, dirt etc.).  

 

 

 


